U.S. Department of Energy – SEP Narrative Activity Information Worksheet

(Grant Number:                      )


1.  Function:                                                                   2.  State:                                   3.  Program Year:

4.  Activity category:

5.  Activity title:

6.  Activity period:                                    thru:


Strategic goal(s):

7.  Target audience(s):

      

8.  Implementation strategy(ies):


9.  Anticipated annual energy savings (direct and indirect):                             MMBTUs

10.  Method used to calculate energy savings*

11a.  Description (include goals and objectives)*

11b.  Published description

12.  Program year milestones*

	Milestone


	Planned

(number)

	1
	
	

	2
	
	

	3
	
	

	4
	
	

	5
	
	

	6
	
	

	7
	
	

	8
	
	


13.  Program year budget*

	a.  SEP grant fund by source
	Planned

	     Activity Budget Total
	$

	     DOE
	$

	     State
	$

	     PVE
	$

	     Other
	$

	
	$

	
	$

	b.  Leveraged funds anticipated by source
	

	
	$

	
	$

	
	$

	
	$

	
	$

	
	$



*Please use additional pages if more space is needed.




DOE/SEP-AF, 11/01


The SEP Narrative consists of  information on each SEP activity, mandatory or optional, planned for the program year (PY), submitted on the  SEP Narrative Activity Information Worksheet included in the Forms section (or facsimile).   If there is no change in the  purpose and description of a continuing activity, only the milestones and PY budget need be submitted in subsequent years.

The Activity Information Worksheet requests the following information. 

	
	Item
	Explanation

	1
	Function
	DOE major category of activity.  Select from column 1 of the SEP Functions and Activities Description table*



	2
	State


	Self-explanatory

	3
	Program year
	Federal fiscal year of allocation/obligation



	4
	Activity category
	DOE major sub-category of activity.  See table *



	5
	Activity title
	State name for the activity 



	6
	Activity period
	Beginning and ending dates (mm/dd/yy) of the activity.  The activity period might be longer or shorter than the program year



	
	Strategic goals


	Identify one or more SEP strategic goal(s) being met by this activity.  

· Federal-state-local collaboration

· Market acceptance

· Innovative approaches



	7
	Target audience(s)
	See examples *



	8
	Implementation strategy(ies)
	See examples *



	9
	Anticipated annual energy savings (MMBTUs)
	An estimate of the energy to be saved annually, direct and indirect, by implementing this activity wherever practicable.  States are encouraged to provide meaningful data and realistic numbers for energy saved to assist DOE in developing national budget justifications. 



	10
	Method used to calculate energy savings


	If the methodology is publicly available, please cite.  Otherwise describe how energy savings are calculated for this activity.

	11a 
	Description
	A concise description of the activity, including goals and objectives, with enough specificity to allow DOE to determine that it meets program intent and includes no prohibited measures  [Regs 420.18] 


	11b
	Published description


	Optional field provides any activity description to be submitted for publication on the DOE SEP Internet website.  If the state has this information on a website, that would be an optimal source for this information.



	12
	Program year milestones
	Countable products, services, activities with planned total for each.


	  13 
	Program year budget (planned)

a)  SEP grant
	Total grant funds – DOE, state match, PVE etc. -- budgeted for this activity this program year (PY).



	
	b)  Anticipated leveraged funds

     by source
	Leveraged funds anticipated this PY, by source, for this activity.  This information is not required, however it helps DOE justify the SEP budget.


* http://www.eren.doe.gov/buildings/state_energy/operations_manual.html

U.S. Department of Energy - SEP Narrative Activity Information Worksheet Instructions
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