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PROJECT MANAGEMENT CENTER
	FINANCIAL INFORMATION 


Before providing this information, please read the instructions on page 4.  Each field identified below must be completed.   Certification of the information is required by the organization’s authorized representative (see page 3).
	Legal Name of Applicant 
(as registered in CCR):
	

	DUNS (XX-XXXXXXX):
	 

	Project Title:
	

	Announcement No. or Award No. (if available):
	


1.
Have you had prior Federal awards?









   

 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No 
(If no, the DOE Golden Field Office is most likely your cognizant agency / office and you will be required to complete additional requirements as outlined on page 4).
2.
    Have you had an independent audit or an A-133 audit? 
 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No  
(Please see attached instructions regarding audit requirements)

A copy of the audit is attached to this form. 
 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No  

An electronic copy of the audit was provided with application package.  
 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No  

	


An electronic copy of the audit can be found at:  
If audit was not provided, please explain why it has not been completed and/or provided: _______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
INFORMATION FOR DETERMINING COGNIZANT AGENCY/OFFICE
	3.
	Applicant’s fiscal year end date is
	


4a.
Identify Cognizant Federal Agency (agency providing the preponderance of funding across ALL federal agencies), and provide Agency name, a point of contact, phone number, and e-mail.  
	Agency: 

	Point of Contact (person who signed rate agreement):

	Phone:

	E-mail:


4b. 
To assist our office in validating the Cognizant Federal Agency (4a), please provide the following information for the five (5) highest dollar award values for current Federal contracts, grants or awards for which you are the Prime Awardee receiving the funding directly from a federal agency.  (State and Local Governments, and Educational Institutions and Tribal organizations need only complete this section if DHHS is NOT your cognizant agency). 
Cognizance is determined by TOTAL Federal contract/award dollars received by the recipient/contractor from all federal agencies.  The total federal contract/award dollars should include the full project period, not just the incremental funding.
	Contract/Award #
	Awarding Agency
	Awarding Office
	Start Date
	End Date
	Total Federal Dollars on Contract/Award

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


5a. If Applicant has current DOE awards, identify Cognizant DOE Office (office providing the preponderance of DOE funding), and provide DOE office name, a point of contact, phone number, and e-mail. 
	DOE Office:

	Point of Contact (person who signed rate agreement):

	Phone:

	E-mail:


5b.
To assist our office in validating the Cognizant DOE Office (5a), please provide the following information for the five (5) highest dollar award values for current DOE contracts, grants or awards for which you are the Prime Awardee receiving funding directly from DOE.  (State and Local Governments, and Educational Institutions and Tribal organizations need only complete this section if DHHS is NOT your cognizant agency).


Cognizance is determined by TOTAL Federal contract/award dollars received by the recipient/contractor from all DOE offices.  The total federal contract/award dollars should include the full project period, not just the incremental funding.
	DOE Contract/Award #
	DOE Awarding Office
	Start Date
	End Date
	Total Federal Dollars on Contract/Award

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


6.  
Do you have any non-federal work or contracts?  








           FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No  


(State and Local Governments, and Educational Institutions can skip this question).



If Yes, please give a brief description of the business nature; i.e., Research and Development, Construction, Commercial, etc.: 

__________________________________________________________________________________________________________________________________________________________________________________________
FINANCIAL MANAGEMENT SYSTEM
To qualify for Financial Assistance, compliance with 10 CFR 600.121 - Higher Education, Hospitals, and Other Non-Profit Organizations, 10 CFR 600.220(b) - State and Local Governments or 10 CFR 600.311 - For-Profit Organizations is required.  This includes assurance of an adequate accounting system for estimating, accounting and billing for governmental funding received. Please complete the checklist below as voluntary assurance of this requirement.
Accounting System Survey

	For additional information, please visit http://www.dcaa.mil.  Under “Publications”, click on “Information for Contractors” and reference Chapter 2, Preaward Surveys of Prospective Contractor Accounting Systems.

	Yes
	No
	NA

	1. Is your Accounting System in accordance with Generally Accepted Accounting Principles applicable to the circumstances and associated applicable Federal regulations?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	2.    Accounting System provides for:
	
	
	

	a.  Segregation of direct costs from indirect costs.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	b.  Identification and accumulation of direct costs by project.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	c.  A logical and consistent method for the allocation of indirect costs to intermediate and final cost objectives.  (Project is final cost objective)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	d.  Accumulation of costs under general ledger control.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	e.  A timekeeping system that identifies employees’ labor by intermediate and final cost objective (i.e., project level, division level).  
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	f.  A labor distribution system that charges direct and indirect labor to appropriate cost objectives.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	g.  Interim (at least monthly) determination of costs charged to a project through routine posting of books of account.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	h.  Excluding costs charged to Government projects which are not allowable in terms of FAR 31, Contract Cost Principles and Procedures, or other provisions.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	i. Identification of costs by project line item and by units (as if each unit or line item were a separate project) if required by the proposed award.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	3. Is the Accounting System designed, and are the records maintained in such a manner that adequate, reliable data are developed for use in developing cost proposals?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	4.   Is the Accounting System currently in full operation?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	

	I certify that the information provided on this Financial Information form is correct.

	Signature:
	

	Name:
	

	Title
	

	Date:
	


PURPOSE OF FINANCIAL INFORMATION REQUEST
This information will assist DOE in determining:  1) cognizance; 2) whether the Recipient has adequate internal financial and management controls; and 3) whether the Recipient has an adequate accounting system. Cognizance of an organization is used for many purposes including:  determining which agency is responsible for verifying correct allocation of indirect rates to incurred costs; issuing the Provisional and Final Rate Agreements; and ordering audits.  Adequate internal controls and accounting systems are essential to ensure that Recipient’s costs are correctly estimated, recorded, and billed. The Recipient has the responsibility to ensure that these systems are in place. The cognizant Agency has the responsibility for verifying these systems through audits or other methods.

For additional information, please visit http://www.dcaa.mil.   Under “Publications,” click on “Information for Contractors” and reference Chapter 2, Preaward Surveys of Prospective Contractor Accounting Systems.
Cognizance is determined by TOTAL Federal award/contract dollars received by the Recipient/Contractor from all federal agencies.  This information is used to determine which Federal agency has the largest preponderance of funding and is cognizant.  Once cognizance is determined, it usually stays consistent for 5 year increments.
Cognizance related duties are the responsibility of the CFA (Cognizant Federal Agency).  The CFA is the federal agency (e.g., Department of Defense, Department of Energy, Navy, etc.) that provided the preponderance (largest amount) of funding for your awards, across all federal agencies.  It is very important to confirm that you work with the correct office.  

General Rule of Thumb:  Department of Health & Human Services (DHHS) is usually the CFA for Universities, Cities, States, and Counties.  DHHS cognizance is not usually transferred.

If it is determined that the Department of Energy/Golden Field Office (GO) is the Cognizant Federal Office, the Recipient will have the following ANNUAL responsibilities:

1. Submit a Certified Annual Incurred Cost Claim (ICE Model – see #3 and #4 below) to the GO Cost/Price mailbox (CostPrice@go.doe.gov).  This should represent the total organization's costs (representing the Company General Ledger), not just the Recipient’s DOE award(s).            

2. Due Date: 180 days after the Recipient’s fiscal year end.

3. For an example of the ICE Model, please visit http://www.dcaa.mil.   Under “Publications”, click on “Incurred Costs Electronically” and download the ICE model.
4. For detailed instructions on the ICE Model, please visit http://www.dcaa.mil.   Under “Publications”, click on “Information for Contractors”.  Reference Chapter 6 of this PDF document.
Once the information is received, GO will have the responsibility of providing your organization with an annual indirect rate agreement.  This indirect rate must be used on all Federal grants and contracts.

If it is determined that GO is not the Cognizant Federal Office, the Recipient should contact the Cognizant Office for additional instructions.  
ANNUAL AUDIT REQUIREMENTS
Recipients that expend, in aggregate, at least $500,000 in Federal funds during the fiscal year are subject to the compliance audit requirement, even if no individual award exceeds $500,000.  
	For Audit Requirements for States, Local Governments, and Non-Profit Organizations,
review the full text of OMB Circular A-133  located at http://www.whitehouse.gov/sites/default/files/omb/assets/a133/a133_revised_2007.pdf
Below are excerpts from OMB Circular A-133 



	Subpart B—Audits §___.200 Audit requirements. 
(a) Audit required. Non-Federal entities that expend $300,000 ($500,000 for fiscal years ending after December 31, 2003) or more in a year in Federal awards shall have a single or program-specific audit conducted for that year in accordance with the provisions of this part. Guidance on determining Federal awards expended is provided in §___.205. 

(b) Single audit. Non-Federal entities that expend $300,000 ($500,000 for fiscal years ending after December 31, 2003) or more in a year in Federal awards shall have a single audit conducted in accordance with §___.500 except when they elect to have a program-specific audit conducted in accordance with paragraph (c) of this section. 

(c) Program-specific audit election. When an auditee expends Federal awards under only one Federal program (excluding R&D) and the Federal program's laws, regulations, or grant agreements do not require a financial statement audit of the auditee, the auditee may elect to have a program-specific audit conducted in accordance with §___.235. A program-specific audit may not be elected for R&D unless all of the Federal awards expended were received from the same Federal agency, or the same Federal agency and the same pass-through entity, and that Federal agency, or pass-through entity in the case of a subrecipient, approves in advance a program-specific audit.

	§___.210 Subrecipient and vendor determinations. 
(a) General. An auditee may be a recipient, a subrecipient, and a vendor. Federal awards expended as a recipient or a subrecipient would be subject to audit under this part. The payments received for goods or services provided as a vendor would not be considered Federal awards. The guidance in paragraphs (b) and (c) of this section should be considered in determining whether payments constitute a Federal award or a payment for goods and services. 

(b) Federal award. Characteristics indicative of a Federal award received by a subrecipient are when the organization: 

(1) Determines who is eligible to receive what Federal financial assistance; 

(2) Has its performance measured against whether the objectives of the Federal program are met; 

(3) Has responsibility for programmatic decision making; 

(4) Has responsibility for adherence to applicable Federal program compliance requirements; and 

(5) Uses the Federal funds to carry out a program of the organization as compared to providing goods or services for a program of the pass-through entity. 

(c) Payment for goods and services. Characteristics indicative of a payment for goods and services received by a vendor are when the organization: 

(1) Provides the goods and services within normal business operations; 
(2) Provides similar goods or services to many different purchasers;

(3) Operate in a competitive environment;

(4) Provides goods or services that are ancillary to the operation of the Federal program; and

(5) Is not subject to compliance requirements of the Federal program. 

(d) Use of judgment in making determination. There may be unusual circumstances or exceptions to the listed characteristics. In making the determination of whether a subrecipient or vendor relationship exists, the substance of the relationship is more important than the form of the agreement. It is not expected that all of the characteristics will be present and judgment should be used in determining whether an entity is a subrecipient or vendor. 

(e) For-profit subrecipient. Since this part does not apply to for-profit subrecipients, the pass-through entity is responsible for establishing requirements, as necessary, to ensure compliance by for-profit subrecipients. The contract with the for-profit subrecipient should describe applicable compliance requirements and the for-profit subrecipient's compliance responsibility. Methods to ensure compliance for Federal awards made to for-profit subrecipients may include pre-award audits, monitoring during the contract, and post-award audits. 

(f) Compliance responsibility for vendors. In most cases, the auditee's compliance responsibility for vendors is only to ensure that the procurement, receipt, and payment for goods and services comply with laws, regulations, and the provisions of contracts or grant agreements. Program compliance requirements normally do not pass through to vendors. However, the auditee is responsible for ensuring compliance for vendor transactions which are structured such that the vendor is responsible for program compliance or the vendor's records must be reviewed to determine program compliance. Also, when these vendor transactions relate to a major program, the scope of the audit shall include determining whether these transactions are in compliance with laws, regulations, and the provisions of contracts or grant agreements. 



	Subpart C—Auditees §___.300 Auditee responsibilities. 
The auditee shall: 

(a) Identify, in its accounts, all Federal awards received and expended and the Federal programs under which they were received. Federal program and award identification shall include, as applicable, the CFDA title and number, award number and year, name of the Federal agency, and name of the pass-through entity. 

(b) Maintain internal control over Federal programs that provides reasonable assurance that the auditee is managing Federal awards in compliance with laws, regulations, and the provisions of contracts or grant agreements that could have a material effect on each of its Federal programs. 

(c) Comply with laws, regulations, and the provisions of contracts or grant agreements related to each of its Federal programs. 

(d) Prepare appropriate financial statements, including the schedule of expenditures of Federal awards in accordance with §___.310. 

(e) Ensure that the audits required by this part are properly performed and submitted when due. When extensions to the report submission due date required by §___.320(a) are granted by the cognizant or oversight agency for audit, promptly notify the Federal clearinghouse designated by OMB and each pass-through entity providing Federal awards of the extension. 

(f) Follow up and take corrective action on audit findings, including preparation of a summary schedule of prior audit findings and a corrective action plan in accordance with §___.315(b) and §___.315(c), respectively. 




	Audits of For-Profit Organizations



	As required by 10 CFR 600.316, audits must be performed of For-Profit Recipients of financial assistance awards (prime awards) and sub-awards.  Information to assist for-profit recipients in complying with the DOE audit requirements of 10 CFR 600.316 are posted on the For-Profit Audit Guidance page of the DOE home page at: http://energy.gov/management/downloads/profit-audit-guidance.  FAQs can also be accessed via this link.


	10 CFR 600.316

(a) Any recipient that expends $500,000 or more in a year under Federal awards must have an audit made for that year by an independent auditor, in accordance with paragraph (b) of this section. If a recipient is currently performing under a Federal award that requires an audit by its Federal cognizant agency, that auditor must perform the independent audit. The audit generally should be made a part of the regularly scheduled, annual audit of the recipient's financial statements. However, it may be more economical in some cases to have Federal awards separately audited, and a recipient may elect to do so, unless that option is precluded by award terms and conditions or by Federal laws or regulations applicable to the program(s) under which the awards were made.
(b) The auditor must determine and report on whether:

(1) The recipient has an internal control structure that provides reasonable assurance that it is managing Federal awards in compliance with Federal laws and regulations and the terms and conditions of the awards.

(2) Based on a sampling of Federal award expenditures, the recipient has complied with laws, regulations, and award terms that may have a direct and material effect on Federal awards.

(c) The recipient must make the auditor's report available to the DOE contracting officers whose awards are affected.

(d) Before requesting an audit in addition to the independent audit, the contracting officer must:

(1) Consider whether the independent audit satisfies his or her requirements;

(2) Limit the scope of such additional audit to areas not adequately addressed by the independent audit; and

(3) If DOE is not the Federal agency with the predominant fiscal interest in the recipient, coordinate with the agency that has the predominant fiscal interest.

(e) The recipient and its Federal cognizant agency for audit should develop a coordinated audit approach to minimize duplication of audit work.

(f) Audit costs (including a reasonable allocation of the costs of the audit of the recipient's financial statement, based on the relative benefit to the Government and the recipient) are allowable costs of DOE awards.
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