       DOE F 4250.2

      GO Variant   REQUISITION FOR SUPPLIES, EQUIPMENT, OR SERVICE – PURCHASE /TASK /DELIVERY  ORDERS
	Req. No.
	

	(P.O. or D.O. Only)


	Requestor:
	
	
	

	
	(Person to be contacted)
	
	(Phone No.)


   Required for all Purchases Orders (Approval to be obtained by Requisitioner.)
	
	
	I certify that the requested items are required and appropriate.
	

	(Approving Official)
	
	
	

	
	
	
	
	
	
	

	(Typed Name)
	
	(Title)
	
	(Date)
	
	

	Suggested 
	Vendor:
	
	Vendor POC
	

	Source:
	Address:
	
	Phone:
	

	
	
	
	
	


	ITEM OR STOCK NO.
	DESCRIPTION
	
[image: image1.emf]UNIT COST QNTY UNITTOTAL COST

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

EST. TOTAL 0.00

EST. TOTAL + 10% 0.00

: 


	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Deliver to:                                                        By:_________________________

                                                                                     ( Date)           
	

	If actual total costs are > $2,500 and exceed estimated total by greater than 10%, difference must be re-approved by the Approving Official. Actual total costs < $2,500 may exceed total +10% without re-approval, provided funds are available and certified.
	


	To be Completed by Finance:    

   AFF String:                                      Funds Available: $ _________________________ (Est. Total +10%)     

	_ _ _ _ _.
	2008.
	31.
	200835.
	61000000.
	_ _ _ _ _.
	_ _ _ _ _ _ _.
	_ _ _ _ _ _ _.
	_ _ _ _ _ _ _ .
	_ _ _ _ _ _ _.
	_ _ _ _ _ _ _.

	Fund
	Year
	Allottee
	Reporting 

Entity
	SGL
	Object 

Class
	Program
	Project
	WFO
	Local Use
	Future

	 I Hereby Certify That the Funds Cited Above Are Available:_____________________________________________Date:_____________________
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								0.00

								0.00

								0.00

								0.00

								0.00

								0.00

								0.00

								0.00

								0.00

								0.00

		EST. TOTAL						0.00

		EST. TOTAL + 10%						0.00






