
Instructions for Creating a “Recipient/Applicant Login” 
Account on PMC 

 
 
Step 1 -  From the Submit Reporting Resources page (https://www.eere-pmc.energy.gov/ESCOWelcome.aspx) on 

the PMC site, select the link “Log into the Recipient/Applicant Site”. 
 

 
 

http://www.eere-pmc.energy.gov/ESCOWelcome.aspx)


Step 2 – Review and “Accept” the System Rules of Behavior. 
 

 
 
 
 



Step 3 – Complete the Recipient/Applicant Site Access form and select Create. 
 

 
 
 

  



Step 4 – Check your email account and when the confirmation email is provided, select the Login button. 
 

 
 

 
Step 5 – You will receive a validation email (example below) which provides the user with a temporary login password. 

 

 
 



Step 6 – Login using your email address and the temporary password provided in the preceding email. 
 

  



Step 7 – Create a new password by entering your email address and temporary password, then create a new password 
(instructions provided on the page), replicate the password and select Change Password.  Significant “Events and 
Notifications” will also be displayed on this page for downtimes and other news.   The “Password Policy” explains the 
necessary guidance for creating a password in order to be valid for this system. 

 

 



Step 8 – You will receive acknowledgement that your password has been changed (red text).  Put in the email and the 
new password and select the Login button at the bottom of the page. 

 

 
 
 

 
Step 9 - Use additional resource document(s) to navigate to the correct upload location for your DOE ESPC IDIQ 
deliverable documents.  Resource document is “Instructions for Uploading Reports”  


